FORM- 2  ( 3 copies aspect prepared to be signed )
T.C.
ÇANAKKALE ONSEKIZ MART UNIVERSITY
WORKPLACE TRAINING CONTRACT FORM
	STUDENT'S SECTION:
	

	ACADEMIC YEAR:
	


FOR STUDENTS WHO WILL GET WORKPLACE TRAINING 
	Ordinary Surname :
	
	birth :
	……../……../………….

	TR ID Number:
	
	
	
	
	
	
	
	
	
	
	
	Student Number:
	

	IBAN Number:
	T
	R
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Email​ Address ( Active ):
	
	Phone No. (GSM):
	0 … ….. ……..…………..…..



	Start Date :
	.….../..…./ 20 …..
	Finish Date :
	…..../ ……/20….
	Duration:
	……Work The day of



	Workplace Training To be done Institution / Business Name :
	

	Institution / Business Address :
	


* Above place area all areas electronic in the environment will be filled .
This is The contract is attached place area Business Education Fundamentals And The parties Obligations by the parties by reading acceptance And signature has been done .

	STUDENT 
( Signature )
	BUSINESS REPRESENTATIVE 
( Stamp , Signature )

	this document information accuracy notifies , name last in the company In business Vocational Education what I will do commitment I do . General health my insurance for   as required to be done supply I do .
	The student's Laws And firm rules within the framework of In business Vocational Education to take We will provide commitment We do . Company Authorized ( signature ) official

	
	



	DEPARTMENT SYMBOLIC COORDINATOR 
( Stamp , Signature )
	HEAD OF DEPARTMENT 
( Stamp , Signature )

	
	


NOTE 1: The form to be delivered is 3 originals. copy as ( photocopy ) is prepared . Workplace training start from the date -most less than 1 week First copy of Our Faculty Business Education 1 copy to the unit section to the presidency and 1 copy business Education to be done to the business delivery to be done is mandatory .
NOTE 2: No. 3308 25th article of the law Article with number 5510 5th article of the law Article of first Clause (b) of the paragraph in accordance with in business vocational education Seeing students about work accident And job disease with illness insurance is applied . These students looking after liable Been person in case of Those who are not about Moreover general health insurance provisions This paragraph applies . in the scope of payable Premiums No. 5510 Article 87 of the Law Article of first Clause (e) of the paragraph in accordance with higher education institutions by Internship​​ made by student's at work work accident to pass or profession​ to his illness eclipse in promise the situation in question immediately To the faculty And next fly working day inside Social Security To the Institution will be reported . Business , practical education of their activities 20/6/2012 dated and numbered 6331 Work His health And Security The law provisions of suitable in environments to be done to ensure for   students work health And security with relating to all obligations in its place to bring must . All kinds of right And disagreement for   in force legal legislation is valid .
[bookmark: _Hlk531079820]
Annex to FORM-2 ( to the parties will be forwarded )

PRINCIPLES OF WORKPLACE TRAINING (IME) AND OBLIGATIONS OF THE PARTIES
A. Student Obligations
Students enrolled in the Vocational Education in Business course included in the curriculum of the relevant department/program affiliated with Çanakkale Onsekiz Mart University, receive vocational education in businesses according to the program principles approved by the Senate.
Students perform their assigned duties in the businesses to which they have been accepted in accordance with the Çanakkale Onsekiz Mart University Vocational Education in Business Directive, the relevant unit/department Applied Education Implementation Principles, the protocol, and the contract.
During the vocational education in the business, students are required to comply with the business's work schedule, working hours, and work rules, adhere to occupational health and safety regulations, and actively participate in professional activities.
Students must regularly record their daily/weekly work in the business in their Vocational Education in Business File and, at the end of the semester, prepare an Activity Report in the format specified by the university and submit it to their departments within the announced deadlines.
Students are obligated not to disclose the information and documents they acquire during their vocational training at the company, including confidential or commercial information belonging to the company, to third parties, and not to take any documents or equipment outside the company without the company's permission. Violation of these provisions will be subject to relevant legislation and university student disciplinary provisions.
B. Responsibilities of Instructors
Ensures that students participating in vocational training at the company begin, continue, and complete their vocational training at the company in accordance with the educational plan prepared by the university.
Guide students to work in accordance with work discipline and professional ethics in the workplace; monitor their daily/weekly activities and provide guidance when necessary.
Regularly review the vocational training files, activity reports, and similar documents prepared by students and confirm their compliance.
Complete and sign the vocational training evaluation form for each student in a timely and complete manner and submit it in a sealed envelope to the relevant faculty member/department head.
C. Responsibilities of the IME Responsible Instructor
The IME Responsible Instructor is a faculty member assigned by the department head to groups of students undergoing vocational training at the company. The instructor monitors and supervises the students' educational progress at the company and ensures coordination between the company and the academic unit.
The instructor regularly monitors students' educational activities at the company; collaborates with the instructors and company officials to resolve any issues that arise; and informs the Department/Program Applied Education Committee when necessary.
The instructor monitors student attendance, discipline, and reporting status; ensures the timely and complete submission of company forms, as well as student files and reports.
The instructor receives students' Activity Reports and Enterprise Evaluation Forms and submits them to the relevant committee. During the evaluation process, the instructor completes the IME assessment and evaluation forms in accordance with the university's principles and submits them to the Department Head.
